School Safety Statement
The Board of Management of St. Mary’s No.2 National School, Nenagh is committed to protecting the safety, health and welfare of all its employees, voluntary workers, pupils and visitors to the school (school users) insofar as is reasonably practicable, by compliance with the provisions and requirements of Safety, Health and Welfare at Work Act 2005, the Safety, Health and Welfare at Work Act (General applications) regulations 2007, the Safety, Health and Welfare at Work Act (construction) regulations 2001, as well as all other relevant statutory provisions and Codes of Practice.
The Board will determine and maintain appropriate policies on school safety, welfare and supervision for all school activities, whether taking place in or outside school premises. In order to fulfil this commitment the board with identify and evaluate and then eliminate or reduce all hazards to which employees, pupils or other school users may be exposed.

The Board will follow the under noted procedure to identify and control risks:

1. Carry out a safety inspection of the school at least annually and identify any hazards that might expose any of the school users to risks of injury or property damage.

2. Implement a programme of risk assessment and reduction to eliminate or reduce the risks identified during these inspections.

3. Provide and maintain a safe system of work, including safe access and egress from the school, for all employees and school users having regard to statutory requirements.

4. Provide as far as is reasonable, resources of time, personnel, training and finance necessary to support the safety standards adopted in the safety policy of the school.

5. Encourage and integrate a climate of safety and health into all school work and school activities.
6. Review the safety policy each year in March to repeat the safety inspection, update the policy, and take into account any changes in school activities or premises

7. Consult with teachers, employees, voluntary workers and school committees on safety and health and supervision matters.

8. Make copies of the school safety policy available to employees, voluntary workers, school committees and any other persons who are entitled to see it.
9. Appoint if necessary by the Board, a school safety officer and/or obtain competent outside advice on safety and health issues.

This statement was discussed and approved by the Board on ______________________

Signed:_______________________________________

           (Chairperson of the Board)

Responsibilities

The Board is responsible for compiling, approving and maintaining the safety policy of the school and is also responsible for ensuring all employees, voluntary workers, committees, pupils, contractors and visitors are informed of and adhere to it.

The Board has pointed a health and safety officer to carry out the safely audits and to monitor adherence to the agreed safety policy on a day to day basis.

The health and safety officer for this school is: Mr William Jones

Duties of the Board
The Board and the safety officer have the following duties:
1. To ensure, as far as possible, the provisions of the school safety statement are observed on a day to day basis.

2. To ensure the ~Safety Statement is brought to the attention of all employees, voluntary workers, pupils, visitors and contractors and they act in such a way that their actions do not put either themselves or others in danger.

3. To ensure the Safety Statement is revised at least annually, and whenever necessary to reflect changes and developments in the school, and in health and safety regulation.

4. To organize and document the safety audit each year.

5. To ensure appropriate supervision is in place to monitor and control the school activities.

6. To establish an emergency evacuation procedure and ensure regular evacuation drills are practiced each term.

7. To ensure that all escape routes are properly marked, access to emergency exits is not obstructed and assembly points are clearly marked.

8. To ensure all employees and voluntary workers are given safety training appropriate to the risks to which they are exposed.

9. To investigate all accidents or near accidents, to employees, voluntary workers, members of the public or pupils.

10. To ensure all accidents or near accidents are recorded in the school incident book and that remedial action is taken to prevent a recurrence.

Duties of Employees
· Employees, voluntary workers and visitors, are required to co-operate and assist fully in the observance of and compliance with all the commitments in the school safety policy.
· All school users have a duty to report and perceived hazard or dangerous practice to the Board or safety officer.

· Although the primary responsibility for health and safety as school rests with the Board, it will be unable to reach its goals in this regard without the assistance and co-operation of all employees, pupils, committees, voluntary workers and visitors. Health and safety regulations recognize this and impose specific duties on all employees to support the Board’s efforts in maintain safer working conditions.

· Employees are also reminded of their own obligations under the regulations to preserve their own safety and of other school users.

Employees have appointed a safety representative to coordinate their views on safety matters, and to represent the other employees in any safety related discussions with the Board.

The staff safety representative for this school is Ms Donna Cavanagh.
Annual Safety Audit
A safety audit will be carried out at least annually of all school property, grounds and boundaries. The purpose of this audit is to identify potential hazards, state how they may be eliminated or reduced to an acceptable level and to record the finds in a hazard identification sheet.

The school will be inspected each year in March to identify the hazards in:

· The perimeter, entrances and approaches

· The play areas and grounds

· The school buildings and services

The safety audit will consider the school activities, whether in or outside of the premises or while travelling to school-organised events and identify the hazards that may arise.

Fire Safety Planning
· Extinguishers will be installed where necessary and serviced at least annually

· Emergency evacuation drills will be carried out each term

· All emergency exits will be checked and clearly marked

· Access to exits will not be blocked or obstructed

· Fire extinguishing equipment will be checked weekly and records kept. Staff will be trained in the use of this equipment.

All portable heaters, cooking and kitchen equipment and fixed heating and electrical installations will be checked and serviced annually.

All maintenance and cleaning tools and equipment will be checked and serviced annually and all chemicals, detergents and cleaning fluids will be kept only in clearly identified containers in locked storage.

Surfaces with potential for trips and falls such as broken steps, uneven surfaces, loose floor coverings, staircases, floors and playgrounds will be examined.

Determine where safety training needs exist for the reduction or elimination of risks.

Determine what personal protective clothing and equipment is necessary for the safer performance of employee duties.

Safety Audit Report
A written record of this safety audit will be:

· Prepared by the person(s) inspecting

· Submitted for the attention of the Board

· A permanent record kept within the school safety policy file

The Safety Audit Report will include details of the following:

· Premises inspected

· Date of inspection

· Details of who carried out the inspection

· Hazards identified and their risk of injury

· Remedial action(s) taken 

The report will be signed by the person(s) who undertook the inspection and counter signed by the Chairperson of the Board.

A copy of the latest school safety audit report is attached to this safety policy as Appendix A.

Construction, Maintenance and Repair Work
The Board of Management recognizes that particular hazards may occur when work of this nature is being carried out at the school.

General responsibility for regulating persons who undertake such work, whether contractor or direct employee, remains with the Board of Management.
When engaging any contractor the Board will:

· Bring the requirements of this safety statement, insofar as it affects them, to the attention of the contractor.

· Ensure the contractor is aware that he is required to comply with the school safety statement and must do nothing that will compromise or oppose the school safety rules and evacuation procedures.

· Advise the contractor of any special hazards of features at the school that might endanger his health or safety or of his employees.

· Require the contractor to submit a copy of his site safety plan before any work starts. The contractor must prepare this in compliance with the Safety, Health and Welfare at Work (Construction) Regulations 2001 and it must deal specifically with such issues as curtailment of work when children as on breaks, regulation of incoming and outgoing vehicles, control of noise and dust, hours of work, times of access and exit, fencing off the work area, security of the work site and any other matter required to recognize the shared nature of the premises during the work.

· Require the contractor, where hot work, cutting, welding or torched applications are to be carried on, to put in place a formal hot work permit system.

When engaging any employee to carry out work the Board will:

· Bring the requirements of this safety statement to the attention of the employee.

· Ensure the employee is aware he is required to comply with the school safety statement and must do nothing that will compromise or oppose the school safety rules and evacuation procedures.
· Advise the employee of any special hazards or features at the premises, or in the work he is required to do that might endanger his health or safety or of his employees.

· Ensure the employee has adequate training to enable him to perform the work.

· Ensure the adequate protective clothing and equipment is provided and worn.

· Ensure any equipment, ladders, machinery and materials are in good condition and suitable for the work involved.

Other School Policies
The Board of Management and the school also maintain policies and procedure relating to:

· School hours, attendance and supervision

· Holding and dispensing of medicine (see appendices 45 & 46 in the CPSMA Management Handbook 2007)

· Prevention of bullying and harassment of employees (see Management/INTO staff working relations procedures – Appendices 20-22 CPSMA Handbook).
· Organisation and supervision of pupils when out on school trips.

· Management of stress in the workplace

· Protection of children from physical, sexual and emotional harm (see DE&S Child Protection Guidelines and Procedures, 2001, which have been formally adopted by the Board).
· Covid response plan

These policies and procedures have a direct bearing on the safety of pupils and teachers and are taken into account when the overall safety policy for the school is decided.

The details of these policies are set out in the school regulations and observance of them is required in the same-way as if they were reprinted as an integral part of this safety policy.

Details of these policies may be obtained from the school principal on request.
	Title

	Health and Safety Policy



	Introductory Statement

	The Board of Management of St. Mary’s No. 2 National School, Nenagh has prepared this Safety Statement in accordance with the requirements of the Safety, Health and Welfare Act.  All staff members were involved in the drafting of this policy, which took place on the 27th April 2009and this policy is reviewed annually.  An advisor from the P.P.D.S. helped the staff to formulate this document. This document was then brought to the Board of Management for their input, review and ratification.

	Rationale 

	It is a legal requirement under the Safety, Health and Welfare at Work Act, 2005, for every employer, in conjunction with employees, to prepare a Health and Safety policy. It represents the Board of Management’s commitment to safety and health, and specifies the manner, the organisation and the resources necessary for maintaining and reviewing safety and health standards.

The Board of Management is required to document the school’s health and safety policy and make it available to all employees, outside services providers and Inspectors of the Health and Safety Authority. The Board of Management must also consider its ‘duty of care’ in the school and this must be an integral part of any Health and Safety policy.

Due to the increasing enrolment of our school, it was necessary to revise and amend our Health and safety statement. We are now a three classroom school, supported by language, Resource and Learning Support Teachers. This necessitated the building of an extension. 

	Relationship to characteristic spirit of the school

	The Board is mindful of the unique place occupies as an extension of the home life of the child and of the responsibilities entrusted to the staff of the school by the parents of the pupils, as they act in “loco parentis”.



	Aims

	State what the school ideally hopes to achieve with this statement:

· to create a safe and healthy school environment by identifying, preventing and tackling hazards and their accompanying risks
· to ensure understanding of the school’s duty of care towards pupils
· to protect the school community from workplace accidents and ill health at work  

· to outline procedures and practices in place to ensure safe systems of work

· to comply with all relevant health and safety legislation (so far as is reasonably practicable) to include the following areas

· Provision of a safe workplace for all employees – teachers, SNAs, secretary, caretaker, etc.

· To ensure competent employees, who will carry out safe work practices

· Safe access and egress routes

· Safe handling and use of hazardous substances and equipment

· Safe equipment including maintenance and use of appropriate guards

· Provision of appropriate personal protective equipment.



	Guidelines


	Staff

Garda clearance

The school conducts a Garda check before a person is employed, through the RCB.

The school maintains a high standard in its ‘Duty of Care’ and ensures Child Protection Guidelines are adhered to.

Staff complete Child Protection courses when available.

Positive Staff Relations are encouraged at all times.  Good communications is central to this.  The school operates in an atmosphere of mutual respect and fairness.

Ref: ‘Working Together’, ‘Procedures and Policies for Positive Staff Relations INTO 2000’, CPSMA Management Board Members Handbook pg. 198 appendix 20

Assaults on Teachers/ School employees – See CPSMA handbook pg. 210-212 Appendix 23

Acts of violence are not tolerated. Complaints procedure: Please refer to  Governance Manual for New Boards of Management.

Employees work in a reasonably comfortable and safe environment.  Safe guards are put in place for pregnant staff members as necessary.  Training is given for using fire extinguishers/ladders.

Appropriate safety gear is provided as necessary.

Cleaning occurs after school hours.

Equipment and materials

Ladders and any other equipment associated with school maintenance is stored in a safe area.  The storage area is closed during the school day, accessible to all staff.  

Solvents, chemicals and cleaning agents are stored in a locked cupboard in the store and accessible to staff only.

Computers, television and other technologies are stored safely in classrooms.  Plugs, leads etc. are checked on a regular basis.

	Success criteria

	· A high level of awareness for health and safety exists among the staff and pupils alike.

· Low incidents of serious accidents.

· High vigilance by staff 

· Frequent monitoring of potential hazards with immediate action taken to eliminate any dangers 

	Roles and Responsibilities

	All members of staff and pupils are responsible for ensuring that our Health and Safety policy is adhered to.

It is expected that each of the following members will fulfil their role as outlined in this policy:

· Board of Management

· Safety Officer

· Safety Representative

· Each member of staff

· Pupils

	Implementation date

	Implemented from September 2009.

	Timetable for Review

	This policy will be reviewed annually.

The Safety Audit will be carried out on an annual basis.

	Ratification and Communication

	Signed:___________________________________

Chairperson of the Board of Management

Dated:____________________________________

THIS POLICY IS AVAILABLE TO ALL MEMBERS OF THE SCHOOL COMMUNITY. 


